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RM6376 Lot 1 Short Order Form
You should fill in this form alongside the RM6376 short order form guidance. 
A.  Contract details
Call-off reference
Insert buyer’s contract reference number
	[bookmark: call_off_reference]     


Buyer name
	[bookmark: buyer_name]     


Buyer address
Enter the buyer’s business address.
	[bookmark: buyer_address]     


Supplier name
	[bookmark: supplier_name]     


Supplier address
Enter the supplier’s registered address. If the supplier is not registered, enter their main business address.
	[bookmark: supplier_address]     


Call-off start date
Enter the date the call-off contract starts. For example, 1 September 2026.
	[bookmark: start_date]     


Call-off expiry date
Enter the date the call-off contract ends.
	[bookmark: call_off_expiry_date]     




1. Extension options
Enter any extension options in years and months. For example, 1 year and 6 months.
	[bookmark: extension_options]     


B. Deliverables
Call-off deliverables
This contract is for the provision of teachers, education support staff or any other temporary, permanent or fixed term workers. 
C. Charges and payments
Charges for deliverables
Enter the charges for the deliverables. If you leave this blank, the supplier’s maximum framework charges will apply.
	[bookmark: deliverable_charges]     


Estimated annual charges
Estimate the total estimated annual charges with this supplier
	[bookmark: est_annual_charges]     


Payment method
Enter the payment method or methods for this contract. For example, direct debit or BACS.
	[bookmark: payment_method]     


D. Contacts and subcontractors
Key subcontractors
Enter key subcontractors’ names. Use registered names if they have them. 
	[bookmark: key_subcontractors]     






Buyer’s contacts
	Buyer’s Authorised Representative

	Name
	[bookmark: buy_rep_name]     

	Email
	[bookmark: buy_rep_email]     

	Phone
	[bookmark: buy_rep_phone]     

	Address
	[bookmark: buy_rep_address]     



	Buyer’s Data Protection Officer

	Name
	[bookmark: buy_dpo_name]     

	Email
	[bookmark: buy_dpo_email]     

	Phone
	[bookmark: buy_dpo_phone]     

	Address
	[bookmark: buy_dpo_address]     



Supplier’s contacts
	Supplier’s Authorised Representative

	Name
	[bookmark: sup_rep_name]     

	Email
	[bookmark: sup_rep_email]     

	Phone
	[bookmark: sup_rep_phone]     

	Address
	[bookmark: sup_rep_address]     



	Supplier’s Contract Manager

	Name
	[bookmark: sup_con_name]     

	Email
	[bookmark: sup_con_email]     

	Phone
	[bookmark: sup_con_phone]     

	Address
	[bookmark: sup_con_address]     






	Supplier’s Data Protection Officer

	Name
	[bookmark: sup_dpo_name]     

	Email
	[bookmark: sup_dpo_email]     

	Phone
	[bookmark: sup_dpo_phone]     

	Address
	[bookmark: sup_dpo_address]     


E. Incorporated terms
Call-off incorporated terms
These documents form part of this call-off contract. If there is a conflict between them, the order of precedence is:
1. This short order form
2. RM6376 Framework Specification v1.2
3. The following schedules in equal order of precedence:
· Joint schedules 1, 2, 3, 4, 5, 6, 9 and 10 for RM6376
· Call-off schedules 1 (Part A1), 2, 3, 4 and 9A for RM6376	
4. GCA General Terms version 1.0 PA
Any schedules not listed are not used in this call-off contract.
F. Protective measures
Joint schedule 10 protective measures
Protective measures referred to in “Annex 1 – Processing Personal Data” are the core and additional requirements set out within call-off schedule 9A Security.
G. About this contract
Together, this document and the schedules it references form a call-off contract under the framework RM6376 for the provision of Supply Teachers and Education Recruitment. No other supplier terms are part of the call-off contract.



H. Signatures

	For and on behalf of the supplier

	Signature
	

	Name
	[bookmark: sig_supp_name]     

	Role
	[bookmark: sig_supp_role]     

	Date
	[bookmark: sig_supp_date]     



	For and on behalf of the buyer

	Signature
	

	Name
	[bookmark: buy_sig_name]     

	Role
	[bookmark: buy_sig_role]     

	Date
	[bookmark: buy_sig_date]     
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