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Call-Off Schedule 35 (Drawn Down Services)
[bookmark: _heading=h.fuo484cq38ds][Buyer guidance: This schedule is not applicable unless Drawn Down Services are a requirement for your Call-Off Contract. You must complete this schedule in order to provide the Supplier with as much information as possible.  Buyers should seek your own legal advice in order to establish the level of procurement risk aligned to the information you have provided in Annex 1 - Drawn Down Services Tender Information].

Definitions
In this schedule, the following terms shall have the following meanings:
	Definition
	Meaning

	Draw(n) Down Services
	are Deliverables as  in line with the Specification, that the Buyer requests the Supplier to deliver during the Contract Period and are invoiced as per Call-Off Schedule 5 (Pricing Details). These are Deliverables which the Buyer knows are required, but may not be able to specify the exact locations, times and/or volumes as part of the Call-Off Procedure.
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1.1. This Call-Off Schedule 35 (Drawn Down Services) sets out the process for the Buyer to specify to be able to Drawn Down Services throughout the Call-Off Contract Period.
1.2. Drawn Down Services shall only apply to a Call-Off Contract awarded through a Competitive Selection Process.
1.3. Drawn Down Services are for Services listed in Annex 1 - Drawn Down Services Tender Information and the Supplier must provide such Services.
2.   Drawn Down Services
Tender Information

2.1. The information contained within Annex 1 - Drawn Down Services Tender Information may be supplemented by the Buyer during the Contract Period in order to provide further clarity to the Supplier.

2.2. Any changes to Annex 1 - Drawn Down Services Tender Information shall be agreed between the Parties and shall follow the procedure under Clause 27 (Changing the Contract) of the General Terms. 

Drawn Down Services Process

2.3. The Buyer shall notify the Supplier Authorised Representative using Annex 2 - Request to Draw Down when the Buyer requires Drawn Down Services.
2.4. The Buyer shall provide the Supplier with the stated notice period (as detailed in Annex 1 - Drawn Down Services Information) before the required delivery date of the Services.
2.5. For the avoidance of doubt, the stated notice period commences following notification as per paragraph 2.3.
2.6. The Supplier shall confirm receipt of Annex 2 - Request to Draw Down within [2] Working Days through returning Annex 2 - Request to Draw Down signed by the Supplier Authorised Representative. 
2.7. The Charges shall be used for appropriate Drawn Down Services and invoiced as per Call-Off Schedule 5 ( Pricing Details).












Annex 1 - Drawn Down Services Information

[Buyer guidance: Please complete this section during the Call-Off Procedure with known information at this stage. Please supplement this table accordingly. Where indicative information is used please make it clear to Suppliers including whether any minimum quantities are guaranteed and the processes around this.
*Mandatory fields to be completed by the Buyer


	[bookmark: _heading=h.tq30jc6ae09m]Drawn Down Services Information

	Services*
	Quantity Minimum*
	Quantity Maximum*
	Unit of Measure*
	Location of Services*
	Duration of provision of Services
	Minimum amount of notice required to provide the Drawn Down Services*
	Additional provisions applicable to the provision of such Services

	{Service 1]
	[x]
	[xx]
	[hours]
	[include details of any known locations, region, address etc]
	[input start and end date]
	[X days/weeks/months]
	[Insert any additional provisions/information]

	
	
	
	
	
	
	
	






Annex 2 – Request to Draw Down 

[Buyer guidance: Buyers can amend this table accordingly in order to best represent their requirements or a supplementary document could be used to provide the information required to support this request]
Parties
From [insert name] (“Buyer”)
Name: [insert name]
Registered Address: [insert address]

To:     [insert name] (“Supplier)
Registered Address: [insert address]
Registered Number: [insert registered number]
Date: [Insert Day/Month/Year]
	Drawn Down Services 

	Services
	Quantity
	Unit of Measure
	Location of Services
	Duration of provision of Services
	Additional provisions applicable to the provision of such Services
	Remaining quantity for future Drawn Down Services

	{Service 1]
	Please insert required quantity and unit of measure
	[hours]
	[include details of any known locations, region, address etc]
	[input start and end date]
	[Insert any additional provisions/information]
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Signed by:
Buyer
	Signed
	          	

	Print name
	 

	Role
	 

	Organisation
	 

	Date
	 


 
Supplier
	Signed
	 

	Print name
	 

	Role
	 

	Organisation
	 

	Date
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