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Framework Schedule 6A (Order Form Template and Call-Off Schedules for Lot 1 & 3) 
Short Order Form

[Buyer guidance: This Short Order Form, when completed and executed by both Parties, forms a Call-Off Contract. A Call-Off Contract can be completed and executed using an equivalent document or electronic purchase order system. This Short Order form is for use with Lots 1 and 3 only and should not be used for Lot 2. 
If an electronic purchasing system is used instead of signing as a hardcopy, text below must be copied into the electronic order form starting from ‘APPLICABLE FRAMEWORK CONTRACT’ and up to, but not including, the Signature block].	

APPLICABLE FRAMEWORK CONTRACT
This Short Order Form is for the provision of the Deliverables under the Call-Off Contract subject to the General Terms. It is issued under the RM6391 Framework Contract.  Please see Annex A for the list of documents and terms that are incorporated into this Short Order Form. 
The unique identifier (OCID) for this Framework is ocds-h6vhtk-04fc61.

[bookmark: _heading=h.30j0zll]SECTION 1: CONTRACTING PARTIES
	The Buyer Details

	Buyer Organisation
	

	Contact Name
	

	Job Title
	

	Buyer Address
	

	Telephone
	
	Email
	

	Call-Off Reference
	
	Date of Order
	

	The Supplier Details

	Supplier
	

	Contact Name
	

	Address
	

	Telephone
	
	Email
	

	Service Offer/Catalogue Reference
	



SECTION 2: FRAMEWORK LOT
Please select the Lot that your Order relates to:
	[bookmark: _heading=h.pn9r5axc5a4w]Lot
	Lot Description
	Select

	1
	Mobile Catalogue and Optional Services
	☐

	3
	Telecommunications Audit and Advisory Services
	☐



SECTION 3: CALL- OFF DATES
CALL-OFF START DATE:				[Insert Day Month Year]

CALL-OFF EXPIRY DATE: 			[Insert Day Month Year]

CALL-OFF INITIAL PERIOD:			[Insert Years, Months] 

SECTION 4: CALL-OFF DELIVERABLES 
[Buyer Guidance: Complete option A or, if Deliverables are too complex for this form, use option B and Call-Off Schedule 20 instead. Delete the option that is not used.]
[Option A: [Name of Deliverable][Quantity][Delivery date][Details]]
[Option B: See details in Call-Off Schedule 20 (Call-Off Specification)]
 
SECTION 5: MAXIMUM LIABILITY 
The limitation of liability for this Call-Off Contract is stated in Clause 14.2 of the General Terms.	

SECTION 6: CALL-OFF CHARGES 
[Buyer Guidance: Use option A or, if the charging model is too complex to detail in this form or must be embedded, use option B and Call-Off Schedule 5 instead. Delete the option that is not used.] 
[Option A: Insert the Charges for the Deliverables]
[Option B: See details in Call-Off Schedule 5 (Pricing Details)]
[Buyer Guidance: If the Buyer wishes to allow for price increases, then it will need to set out expressly in Call-Off Schedule 5 (Pricing Details) the process to agree to any such price increases.]  
The Charges will not be impacted by any change to the Framework Prices. The Charges can only be changed by agreement in writing between the Buyer and the Supplier because of:
· [Indexation]
· [Specific Change in Law]
· [As otherwise set out in Call-Off Schedule 5 (Pricing)]

SECTION 7: REIMBURSEABLE EXPENSES
Recoverable only as stated in the Framework Contract.

SECTION 8: PAYMENT METHOD
	Payment Method

	Buyer’s Payment Details
	


	Buyer’s Invoice Details

	Name
	

	Role
	

	Email
	

	Address
	





SECTION 9: CALL-OFF SPECIAL TERMS
The following Special Terms are incorporated into this Call-Off Contract:
[Insert terms to revise or supplement General Terms, Joint Schedules, Call Off Schedules; or none]
[Special Term 1									] 
[Special Term 2.									] 
[Special Term 3.									]    
[None.]  



ADDITIONAL TERMS
No other Supplier terms are part of the Call-Off Contract. That includes any terms written on the back of, or added to this Short Order Form, or presented at the time of delivery. 

     . 

SECTION 10: OPTIONAL CALL- OFF SCHEDULES
Please select any Optional Call-Off Schedules that you wish to apply to this Call-Off Contract:
	Schedule
	Schedule Description
	Select

	[bookmark: _heading=h.7csdogpx1ha]Joint Schedule 7 
	(Financial Difficulties) 
	☐

	Joint Schedule 8 
	(Guarantee)
	☐

	Call-Off Schedule 3
	(Continuous Improvement) 
	☐

	Call-Off Schedule 4
	(Call-Off Tender)
	☐

	Call-Off Schedule 5
	(Pricing Details)
	☐

	Call-Off Schedule 15
	(Call-Off Contract Management)
	☐

	Call-Off Schedule 17
	(MoD Terms)
	☐

	Call-Off Schedule 19
	(Scottish Law)
	☐

	Call-Off Schedule 20
	(Call-Off Specification)
	☐

	Call-Off Schedule 21
	(Northern Ireland Law)
	☐

	Call-Off Schedule 22
	(Lease Terms)
	☐

	Call-Off Schedule 23
	(HMRC Terms)
	☐

	Call-Off Schedule 24
	(Corporate Resolution Planning) 
	☐

	Call-Off Schedule 25
	(Additional Sustainability Requirements)]
	☐

	Call-Off Schedule 26
	(Carbon Reduction)
	☐



SECTION 11: OTHER
BUYER’S AUTHORISED REPRESENTATIVE
[Insert name]
[Insert role] 
[Insert email address]
[Insert address]

PROGRESS REPORT FREQUENCY
[Insert report frequency: E.g. on the first Working Day of each calendar month.  See Clause 6.1 of the General Terms]

PROGRESS MEETING FREQUENCY
[Insert meeting frequency: E.g. quarterly on the first Working Day of each quarter. See Clause 6.1 of the General Terms]

BUYER’S ENVIRONMENTAL POLICY
Not applicable.
See Clause 33 of the General Terms

BUYER’S SECURITY REQUIREMENTS AND ICT POLICY
The Security Requirements for this Call-Off Contract are set out in:
· Call-Off Schedule 9A (Security: Short Form)  
The Buyer's staff vetting requirements are as set out in the Security Schedule  

KEY SUBCONTRACTOR(S)
[Insert name (registered name if registered) or "Not applicable".] 

GUARANTEE
[Insert Not applicable 
or insert The Supplier must have a Call-Off Guarantor to guarantee their performance using the form in Joint Schedule 8 (Guarantee)
or insert There’s a guarantee of the Supplier's performance provided for all Call-Off Contracts entered under the Framework Contract]

COMMERCIALLY SENSITIVE INFORMATION
[Insert Not applicable or insert Supplier’s Commercially Sensitive Information]

SERVICE CREDITS
[Insert Not applicable] OR
[or insert Service Credits will accrue in accordance with Call-Off Schedule 14 (Performance Levels). 
The Service Credit Cap is: [Insert £value].
The Service Period is: [Insert duration: one Month]
A Critical KPI Failure is: [Buyer to define]

SUPPLIER’S AUTHORISED REPRESENTATIVE
[Insert name]
[Insert role] 
[Insert email address]
[Insert address]

SUPPLIER’S CONTRACT MANAGER
[Insert name]
[Insert role] 
[Insert email address]
[Insert address]

[bookmark: _heading=h.79brlwtr4q16]SOCIAL VALUE COMMITMENT
[Buyer Guidance: Select Option A where due to the nature of the procurement a Social Value Commitment is not required. Select Option B where you have sought a Social Value Commitment.]
[OPTION A: Not applicable]
[OPTION B: The Supplier agrees, in providing the Deliverables and performing its obligations under the Call-Off Contract, that it will comply with the social value commitments in Call-Off Schedule 4 (Call-Off Tender) and report on the Social Value KPIs as required by Call-Off Schedule 14 (Performance Levels) (if used)]
       
SECTION 12: DECLARATION 
	This Short Order Form, when completed and executed by both Parties, forms a Call-Off Contract under the Government Commercial Agency RM[   ] Framework Contract.


	On behalf of the Buyer
	Name
	

	
	Job Title
	

	
	Date
	

	
	Signature
	

	On behalf of the Supplier
	Name
	

	
	Job Title
	

	
	Date
	

	
	Signature
	







Annex A – Call-Off Incorporated Terms

CALL-OFF INCORPORATED TERMS
The following documents are incorporated into this Call-Off Contract. Where numbers are missing we are not using those schedules. If the documents conflict, the following order of precedence applies:
1. This Short Order Form including the Call-Off Special Terms and Call-Off Special Schedules.
2. Joint Schedule 1 (Definitions).
3. Framework Special Terms. The parties hereby acknowledge and agree that that the Framework Special Terms are incorporated into the Framework Contract. [Buyer Guidance: Any deletions or amendments to the Framework Special Terms should only be made in exceptional circumstances. If any amendments or deletions are required to these, then these should be effected within the "Call-Off Special Terms" in section 9 above.]
4. The following Schedules in equal order of precedence: 
· Joint Schedules for [Insert framework reference number]
· Joint Schedule 2 (Variation Form) 
· Joint Schedule 3 (Insurance Requirements)
· Joint Schedule 4 (Commercially Sensitive Information)
· Joint Schedule 5 (Sustainability)
· Joint Schedule 6 (Key Subcontractors)
· [bookmark: _heading=h.1fob9te]Joint Schedule 9 (Rectification Plan)
· Joint Schedule 10 (Processing Data)
· Call-Off Schedules for [Insert Call-Off reference number]
· Call-Off Schedule 1 (Intellectual Property Rights) – Option A1[Buyer Guidance: The preferred GCA position is that Option A1 is incorporated. However, the Buyer may wish to utilise any of the alternative options available where more appropriate for its procurement.]
· Call-Off Schedule 2 (Staff transfer)
· Call-Off Schedule 8 (Business Continuity and Disaster Recovery)
· Call-Off Schedule 9A (Security)
· Call-Off Schedule 14 (Performance Levels)

· Optional Call-Off Schedules pursuant to section 10 of this Short Order Form
· Joint Schedule 7 (Financial Difficulties) 
· Joint Schedule 8 (Guarantee)
· Call-Off Schedule 3 (Continuous Improvement) 
· Call-Off Schedule 5 (Pricing Details)
· Call-Off Schedule 15 (Call-Off Contract Management)
· Call-Off Schedule 17 (MoD Terms)
· Call-Off Schedule 19 (Scottish Law)
· Call-Off Schedule 20 (Call-Off Specification)
· Call-Off Schedule 21 (Northern Ireland Law)
· Call-Off Schedule 22 (Lease Terms)
· Call-Off Schedule 23 (HMRC Terms)
· Call-Off Schedule 24 (Corporate Resolution Planning) 
· Call-Off Schedule 25 (Additional Sustainability Requirements)]
· Call-Off Schedule 26 (Carbon Reduction)          
5. GCA General Terms (version 1.1 PA)
6. Call-Off Schedule 4 (Call-Off Tender) were included pursuant to section 10 of this Short Order Form as long as any parts of the Call-Off Tender that offer a better commercial position for the Buyer (as decided by the Buyer) take precedence over the documents above.
7. No other Supplier terms are part of the Call-Off Contract. That includes any terms written on the back of, added to this Order Form, or presented at the time of delivery.
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